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to  the  banking  network  to  clear  the  payment.

I.   

Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –

•  We  emphasize  that  this  processing  may  take  up  to  2  days,  as  it  is  the  deadline  given

B.  Go  to  “Electronic  Petition  and  Fee  Payment”;

•  The  company  will  only  have  the  case  number  after  payment  of  the  bill.  This  process  will  

be  filed  without  any  document  for  analysis.
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The.  Enter  the  petition  link  with  login  and  password;

First,  the  company  must  apply  for  the  DDCM:
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –

document  will  be  attached.  Just  click  on  “Next”;

10752,  10753,  10754  and  10755);
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It  is.  After  selecting  the  subject,  the  system  will  return  to  the  previous  screen,  click  on

2  

"Next";

w.  Select  in  the  “areas”  field  –  Medicine  and  click  on  search  subject;

f.  The  system  will  display  a  screen  with  a  checklist  of  the  DDCM  petition,  which  none  of

d.  Select  the  subject,  according  to  the  search  presented  (10748,  10749,  10750,  10751,
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g.  The  system  will  display  the  following  screen  for  checking  the  company's  data  and
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H.  On  the  next  screen,  it  will  be  necessary  to  link  the  DDCM  to  possible  consents  already  

requested,  if  any.  In  addition,  it  will  be  necessary  to  fill  in  the  additional  information  

field;

subject.  Just  check  and  click  “Next”;
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –
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i.  Then,  select  the  Technical  Responsible  and  Legal  Representative;
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –

j.  From  then  on,  just  follow  the  screens  and  click  “Next”  until  the  payment  slip  is  issued  and  the  

protocol  finalized;
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –

k.  We  emphasize  that  only  after  payment  and  compensation  of  the  guide,  the  company  will  receive  

the  proof  of  filing  with  the  process  number.  This  procedure  takes  around  2  days  and  depends  

exclusively  on  the  banking  network.
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secondary;
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•  In  this  case,  the  company  will  already  have  the  process  number  to  link  the  petition

m.  Go  to  “Electronic  Petition  and  Fee  Payment”;

Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –

-  DDCM  documents):

l.  Enter  the  petition  link  with  login  and  password;

II.  The  second  step  will  be  the  protocol  of  the  complementary  petition  (11565  -  ESSAYS  CLINICOS

•  It  will  be  in  this  petition  that  the  documents  for  analysis  by  the  DDCM  will  be  added.
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P.  Confirm  the  tab  data  and  click  “Next”;

O.  Select  the  subject,  according  to  the  search  presented;

Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –
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n.  Select  in  the  field  “Areas”  –  Medicine  and  click  on  search  subject;
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –
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q.  It  will  be  necessary  to  make  the  link  to  which  process  this  subject  will  be  associated;
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r.  On  the  next  screen,  you  will  need  to  include  all  the  documentation  requested  in  the  checklist.

s.  After  attaching  all  documentation,  the  system  requires  the  company  to  view  all  attached  

documents.  To  do  this,  just  click  on  “view”  in  each  attached  document;
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –

Only  pdf  files  will  be  accepted.  There  is  no  limit  to  the  number  of  files,  but  each  one  cannot  

exceed  20  megs  in  size;
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t.  If  the  files  are  not  displayed,  the  message  below  will  be  sent:

protocol;
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u.  From  then  on,  just  follow  the  screens  and  click  “Next”  until  the  completion  of  the
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Coordination  of  Clinical  Research  in  Medicines  and  Biological  Products  –
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13   

v.  For  this  petition,  no  guide  will  be  generated.  In  this  way,  the  sending  of  the  file  and  

consequent  filing  of  the  petition  is  done  automatically  by  the  system.
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